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PLANNING CERTIFICATE AND BUILDING CERTIFICATE (FOR LIQUOR PREMISES) 
APPLICATION 

Explanatory Notes: 

Planning and building certificates are required before a person, partnership, company or club can apply for a 
Liquor Licence for new or existing Licensed premises.  Certificates may also be necessary to vary the type of 
Licence or Licence conditions. The certificates do not permit the applicant to sell or supply liquor. 

On payment of the required fees, the planning and building certificates will be processed. 

Once the planning and building certificates have been obtained, the applicant can then apply for a Liquor 
Licence in the appropriate manner and must attach the certificates to the Liquor Licence application.   

 

I hereby apply for a Planning Certificate and for a Building Certificate pursuant to Sections 9(1)(e) and 
Section 31(1)(e), or Section 55 (1)(e) of the Sale of Liquor Act 1989.   

 
DETAILS OF APPLICANT(S) 
 
I (Full Name):    

Street Address:    

    

D.O.B.    /     /                  Occupation:  

Postal Address: (for service of documents)   

     

Contact telephone number (business):   

  (facsimile):   

  (mobile):   

  (home):   

Signature of applicant/agent   

Date:               /         /    
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SITE DETAILS 
 
The premises are located at:   

Full address of site:   

Name of the premises:   

Indicate the type of Liquor Licence: 

  On Licence  Off Licence  Club 

State the general nature of the business: 

     

     

HOURS 

(i) If existing licensed premises, please state the existing hours the premises are open:   
 
     

 
(ii) If existing licensed premises, please state the existing hours the Bar Facilities are open: 
 
     

 
(iii) Please state the proposed hours the premises will be open: 
 
     

 
(iv) Please state the proposed hours the Bar Facilities will be open: 
 
     

 
IF A CLUB 

(i) Please state the number of members presently in the Club, and any proposed membership increase 
if applicable: 

      

(ii) Please state whether the Club enjoys reciprocal arrangements with other Clubs:      YES      NO  
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ADDITIONAL INFORMATION REQUIRED 

This application must be accompanied by a scaled plan showing: 

1. Those parts of the premises that are to be used for the sale or supply of liquor; 

2. Those parts of the premises (if any) that the applicant intends should be designated as restricted areas 
or as supervised areas; 

3. Each entrance to the premises that is to be designated as a principal entrance; 

4. Brief description of type of activity. 


